Coffee Hour Luncheon Guidelines

1. Coffee Hour Hosts bring:

· 1 gallon milk (for coffee)
· 1 gallon orange juice

· Any other desired bottles of juice or soda

· All other trays of food

2. The parish will supply:

· All necessary paper goods

· All necessary plastic serving utensils

· Coffee, tea
3. The Coffee Hour hosts will:

· Setup the food serving table, including putting out all paper goods, napkins and plastic ware.

· Prepare the coffee pot (instructions are posted on the wall near the coffee pot) and plug in a pot for hot water for tea (Damon Rice will usually do this; check with him to confirm prior to your appointed day)

· Clean-up the food serving table, including emptying and cleaning the coffee pot and putting away all unused or unbought food in the kitchen refrigerator. 
( THE COFFEE POTS ARE HEAVY!  BE CAREFUL!

· Clean all tables with detergent spray bottle provided.

· Bag the garbage, tie it and make sure it is deposited outside.

The parish hall is to be left clean and neat
No food, garbage or waste of any kind is to be left on any table.  The kitchen is also to be left clean and neat, with no food, leftovers or debris of any kind on the countertops.

Keep things cleaner and neater than you found them
This is your parish, too, as well as our Father's House!  Let us show respect and reverence for these facilities that have been entrusted to our care.

